
 

Screening and suitability – child safety 
procedure 
This is a mandated procedure under the operational policy framework. Any edits to this procedure must 
follow the process outlined on the creating, updating and deleting operational policies page. 

and requirements 
while engaged with or participating in a department site or service, or providing a service to a department 
site or to a child or young person. 

This procedure aims to: 

• support the department in meeting its paramount responsibility for the safety of children and young 
people involved with its sites/service 

• 

https://edi.sa.edu.au/the-department/policies/create-update-and-delete-policies
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Detail  

Working with children check – Department for Education 
personnel 
Under the Child Safety (Prohibited Persons) Act 2016 a person must not work with children or undertake 
child-related work (as those terms are defined in that Act) unless a working with children check has been 
conducted in relation to that person within the preceding 5 years and their suitability confirmed.  

In accordance with this Act, departmental staff who are employed at an education or care service must have 
a valid working with children check.  

In addition, the Department for Education as a matter of policy requires all staff engaged by the 
department to have a valid working with children check whether required to under the Child Safety 
(Prohibited Persons) Act or not, subject to the requirements of the screening and suitability policy (PDF 
217KB). 

Working with children check – members of site governing 
councils and their employees 
Governing council members and employees must have a valid working with children check (refer to the 
School Governance Administrative Instruction). (This new requirement will be mandatory from 1 January 
2024.) 

Suitability considerations 
An assessment of suitability must be undertaken in addition to the requirement to hold a working with 
children check to allow the department to determine whether it is 
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Suitability assessments are not automatically transferable across sites or services. Suitability may need to be 
reconsidered at a change of role or assignment. 

Changes to department screening and suitability policy and procedure requirements must be applied to 
existing people engaged with department sites or services where legislation or contracts of engagement 
allow. 

Third party contractors must disclose any allegation, arrest charge, or conviction for offences as specified in 
the relevant agreement. 

Information that suggests a person poses a risk to the safety of children and young people must be 
responded to as soon as that information is known. 

The investigation and use of information relating to unsuitability must occur in a manner that respects the 
person’s right to procedural fairness. 
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https://www.education.sa.gov.au/__data/assets/pdf_file/0009/268191/screening-and-suitability-child-safety-policy.pdf
https://www.education.sa.gov.au/__data/assets/pdf_file/0009/268191/screening-and-suitability-child-safety-policy.pdf
https://www.education.sa.gov.au/__data/assets/pdf_file/0009/268191/screening-and-suitability-child-safety-policy.pdf
https://www.education.sa.gov.au/__data/assets/pdf_file/0009/268191/screening-and-suitability-child-safety-policy.pdf
https://www.education.sa.gov.au/__data/assets/pdf_file/0009/268191/screening-and-suitability-child-safety-policy.pdf
https://www.education.sa.gov.au/__data/assets/pdf_file/0009/268191/screening-and-suitability-child-safety-policy.pdf
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on ‘approved panels’ is contingent on meeting this procedure’s requirements and approval to provide home-
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• may be considered a breach of conduct standards relevant to a person’s role, including but not 
limited to a breach of a requirement of employment, a contract, an agreement, a department policy, 
a professional code or a child safety code of conduct. 

screening 
A current working with children check under the Child Safety (Prohibited Persons) Act 2016. 

site/service leader 
The individual with ultimate responsibility for adults and/or children and young people engaged with or 
participating in a department site or service, or providing a service to a department site or to a child or 
young person. 

site/service users 
Includes persons or groups hiring department facilities, persons belonging to community groups meeting on 
department sites, persons undertaking research involving department sites/services, persons enrolling as an 
adult student at department sites, persons undertaking observation or placement as a tertiary student or 
university supervisor and adults residing at a department site/service. 

suitability 
The establishment of confidence that a person has the required experience and the emotional, physical, 
intellectual and ethical capacity to be engaged with or participating in a department site or service, or 
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volunteer 
A suitable individual who has been accepted to willingly engage, share their skills and experiences, without 
payment (other than reimbursement of approved out-of-

https://www.education.sa.gov.au/schools-and-educators/curriculum-and-teaching/curriculum-programs/workplace-learning-work-placement-and-work-experience
https://www.legislation.sa.gov.au/lz?path=%2FC%2FA%2FCHILD%20SAFETY%20(PROHIBITED%20PERSONS)%20ACT%202016
https://www.legislation.sa.gov.au/lz?path=%2FC%2FR%2FChild%20Safety%20(Prohibited%20Persons)%20Regulations%202019
https://www.legislation.sa.gov.au/lz?path=%2FC%2FA%2FChildren%20and%20Young%20People%20(Safety)%20Act%202017
https://www.legislation.sa.gov.au/lz?path=%2FC%2FR%2FChildren%20and%20Young%20People%20(Safety)%20Regulations%202017
https://www.legislation.sa.gov.au/lz?path=%2FC%2FA%2FEducation%20and%20Childrens%20Services%20Act%202019
https://www.legislation.sa.gov.au/lz?path=%2FC%2FR%2FEducation%20and%20Childrens%20Services%20Regulations%202020
https://www.legislation.sa.gov.au/lz?path=%2FC%2FA%2FEDUCATION%20AND%20EARLY%20CHILDHOOD%20SERVICES%20(REGISTRATION%20AND%20STANDARDS)%20ACT%202011
https://www.legislation.sa.gov.au/lz?path=%2FC%2FA%2FSTATE%20RECORDS%20ACT%201997
https://www.education.sa.gov.au/policies/pdf/camps-and-excursion-policy.pdf
https://www.education.sa.gov.au/policies/shared/camps-and-excursions-procedure.pdf
https://www.dpc.sa.gov.au/resources-and-publications/premier-and-cabinet-circulars#accordion-48335-2
https://www.education.sa.gov.au/policies/shared/information-and-records-management-policy.pdf
https://www.education.sa.gov.au/policies/shared/information-sharing-guidelines-for-promoting-safety-and-wellbeing-procedure.pdf
https://edi.sa.edu.au/library/document-library/controlled-guidelines/performance-and-development-guideline.pdf
https://www.education.sa.gov.au/policies/pdf/performance-and-development-policy.pdf
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Protective practices for staff in their interactions with children and young people guidelines for staff working 
or volunteering in education or care settings (PDF 3.2MB) 

Safeguarding children and young people policy (PDF 826KB) 

Screening and suitability – child safety policy (PDF 217KB) 

Volunteer policy (PDF 204KB) 

Volunteer procedure for schools, preschools and care settings (PDF 290KB) 
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