
 

Screening and suitability – child safety 
policy 
This is a mandated policy under the operational policy framework. Any edits to this policy must follow the 
process outlined on the  page. 

Overview 
The Child Safety (Prohibited Persons) Act 2016 operates to minimise risk to children posed by those who 
work or volunteer with them by: 

�x providing for the screening of persons who want to work or volunteer with children;  

�x providing for a system of accountability for persons working or volunteering with children;  

�x prohibiting those who pose an unacceptable risk to children from working or volunteering with 
children; and 

�x providing for a central assessment unit to undertake screening of persons who want to work or 
volunteer with children. 

This Act requires people to have a current working with children check if they are working with children, 
undertaking child-
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�x persons or organisations using school or departmental sites or facilities, where this is provided for in 
the relevant agreement for use 

�x site or service users 

�x family-based carers. 
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Department for Education employees (other than teachers) 
In relation to Department for Education employees, the following policy principles apply, in addition to the 
requirements under the Child Safety (Prohibited Persons) Act 2016. 

Department for Education employees who are site/service based  
The department considers that all employees in its schools, pre-schools and children’s centres are employed 
to provide pre-school, primary or secondary education services (whether or not the person is a registered 
teacher).  

As such, under the Child Safety (Prohibited Persons) Act 2016, these are ‘prescribed positions’ and every 
employee must have and maintain a current, valid working with children check.   

This must be provided to the department before they can commence work.  

Where an employee becomes a prohibited person they will not be able to continue in a site/service based 
role and the circumstances of their employment will be reviewed, which may result in termination of 
employment following due process. 

Department for Education corporate employees (not site based)  
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Table of screening requirements 

Person/group Is a working with children check required? 

Department for Education corporate 
employees (not site based)  

Yes – However, these employees can commence work with the 
department in a central location where children or young people are 
not present, or are not likely to be present, on application of a 
working with children check, subject to the restrictions set out 
above. 

Teachers Yes  

Department for Education site/service-based 
staff (non-teachers) 

Yes 

Contractors or third-party providers 
(including volunteers of contractors and 
third-party providers) providing services on 
an education or children’s services site 

Yes 

 

Providers working under a contact/agreement with the department 
will be subject to appropriate working with children check 
requirements in their documentation.  

Third-party providers not under contract/agreement with the 
department who wish to provide a service to a child/young person at 
a departmental site either have a current Teachers Registration 
certificate or must be registered by the departmental site on the 
DHS “WWCC Registration of Interest” page, which uses the person’s 
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Departmental employees who do not work at, or provide services in, a department school, preschool or 
children’s centre.   

Department for Education site/service/activity 
All services, functions and facilities of the Department for Education, and all activities organised by the 
department for students/children (ie, camps and excursions). 

family-based carers 
Providers of international student homestay, family day care educators and assistants, persons aged 18 
years or over who reside at a family day care residence or a homestay residence.  

inappropriate conduct towards or affecting children and 
young people 
Conduct that: 

�x is not proper or suitable in the circumstances of child safety or that may compromise the wellbeing 
of children or young people; or 

�x may be considered a breach of conduct standards relevant to a person’s role, including but not 
limited to a breach of a requirement of employment, a contract, an agreement, a department policy, 
a professional code or a child safety code of conduct. 

screening 
A current working with children check under the Child Safety (Prohibited Persons) Act 2016. 

site/service leader 
The individual with ultimate responsibility for adults and/or children and young people engaged with or 
participating in a department site or service, or providing a service to a department site or to a child or 
young person  

site/service users 
Includes persons or groups hiring department facilities, persons belonging to community groups meeting on 
department sites, persons undertaking research involving department sites/services, persons enrolling as an 
adult student at department sites, persons undertaking observation or placement as a tertiary student or 
university supervisor, and adults residing at a department site/service. 

suitability 
The establishment of confidence that a person has the required experience and the emotional, physical, 
intellectual and ethical capacity to be engaged with or participating in a department site or service, or 
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providing a service to a department site or to a child or young person 
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Children and Young People (Safety) Act 2017 

Children and Young People (Safety) Regulations 2017 

Education and Children’s Services Act 2019  

Education and Children’s Services Regulations 2020 

Education and Early Childhood Services (Registration and Standards) Act 2011 

State Records Act 1997 

Related policies 
Department of the Premier and Cabinet – Premier and Cabinet Circular – PC 012 – Information Privacy 
Principles (IPPS) Instruction  

Information and records management policy 

Information sharing guidelines for promoting safety and wellbeing procedure 

Non-education service providers in preschools, schools and educational programs procedure 

Performance and development guideline 

Performance and development policy 

Protective practices for staff in their interactions with children and young people guidelines for staff working 
or volunteering in education or care settings 

Safeguarding children and young people policy 

School Governance Administrative Instruction 

Screening and suitability procedure 

Volunteer policy
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Approval date: 11 September 2023 
Review date: 11 September 2026 

Revision record  
Version: 3.0 
Approved by: Deputy C
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Contact  
Business unit: Office of the Chief Executive 

Email: education.CE@sa.gov.au  

Phone: (08) 8226 1540 
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