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Detail 
These principles underpin the policy: 

�x schools and preschools should have flexibility to select the best available ancillary staff who suit 
their needs and circumstances within established and agreed industrial frameworks 

�x the department is committed to appointing existing permanent ancillary staff into permanent 
positions wherever possible and recognises that permanent part or full-time employment is the 
preferred form of engagement. 

The merit selection procedure (PDF 666KB) outlines the approved processes for merit selection across the 
organisation. All selection panels for ancillary staff must follow that procedure when selecting suitable 
applicants for appointment. 

Appointment of ancillary staff to schools and preschools is by the Chief Executive or delegate under section 
121 of the Education and Children’s Services Act 2019 and the Public Sector Act 2009 (as modified) in respect 
to school service officers and early childhood workers. 

The department is obligated to make sure the employment entitlements and conditions of individual 
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�x student and child profile 

�x enrolments and attendances 

�x budget. 

Schools and preschools will have ancillary staff positions that reflect the operational requirements of the 
site. 

Filling vacancies 






