Community Language Schoolsdtam
Accreditation Guidelines



Overview

A Community Language School (G4 8)notfor-profit, after-hours language and culture school, open to all
students irrespective of their linguistic background.

The Government
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Definitions

External Relations-a directoratethat ispart of the Department for Education, who manages the
CommunityLanguage Schools program.

Regular Attendance-students must attend the majority of sessions that the CLS operates each term.
Students may be absent for classes if an appropriate reason has been provided in(aritend) to the CLS

Administrator or CLS Principal.
Department for Educatior- State Government body that provides a range of integrated education,
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CLS must ensure thpersonnelattend relevant or requisite child safe training every 3 years. New personnel
must complete this training before they begin work in a community language school. All existing personnel
must already be trained.

Insurance

Each school must have in place current public liability insurance for not less than $20 midlicany one
claim

Itis the responsibility of all CLS to provide a safe school environment for all students, instructors, teachers
and volunteers.

To support the delivery of a safe environméait all students within the community language schools sector
and to assist all schools with their responsibility to provide a duty of care to students, a set of School Policies
havebeen developed by CLS&Ad are freely available to each CLS
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Accreditation

There are two types of accreditation:
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Emergency management plan
First aid certificates

Working with children checks or Teachers Registration Board registration (for all instructors,
teachers and volunteer®r all students 18+, or committee membgrs

Accuratelymaintainstudent attendance onlyia the CLSSA Student Data Capture System
Teacher/instructor code of conduct

Student code of conduct

Management committee guidelines

All documents must:

. be in English, or bilingual with English translation

. be relevant to the application.

To reducehe administrative burden on schools, the External Relations directorate will source the
documents required for accreditation from those the school has already supplied to the CLSSA.

As part of maintaining accreditation, a declaration form will be required to be completed by the CLS annually
and submitted to CLSSA by 28 February each year. The declaration form is to declare the CLS is maintaining
all the standards of the accreditation to be a part of the Community Language Schools program.

Assessment Process

Step 1.

The applicatiorfor accreditation will be assességt CLSSA and thexternal Relations directorate

Step 2

CLSSA and External Relations directorateawdinge a sitevisitto observe the operations of the school.

Step 3

After the site visit is performed an assessment will be made and a recommendation made to the Director,
External Relations to accredi letter will be sent from the Department to the head of the board or
principal/school authorityo advise of the outcome.

Oncea CLS has received this lettewitl be eligible to receive state government funding whigh be
provided on a bannualbasis.
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Refusal or Suspension of Accreditation

This section describes the circumstances in which accreditationawareditation may be refused or
suspended.

Behaviour

The department can decide not tcredit an organisation or to suspend an organisation’s existing
accreditation. It can do this if the organisation, its officer, board member, employee, member, volunteer,

subcontractor representativ -0..5 ( 0)45 ref repa
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Record history

First published date:February2023

OP numberOP will provide this number
File numberDECD17/35605
Status:Final

Revision Record

Version:2.0

Manager. Funding and Strateg@rants, External Relations, Strategic Policy and External Relations
Community Language School S2hief Executive Officer

Policy sponsor:Director, External Relations

Responsible executive directdExecutive Director, Strategy Policy and External Relations

Approved by:Executive Director, Strategy Policy and External Relations

Approval date:18 December 2024

Revised section: wording under section titled ‘Premises’ was updated for CLS seeking to operate their
CLS from their own site.

Contact

Business unitExternal Relations
Email: education.grants@sa.gov.au
Phone:08 8226 1213
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